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: Example of how to calculate the number of “Equivalent full-time FOIA employees. 
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“Equivalent full-time FOIA employee”: Created by adding the percentages of time spent on FOIA duties by employees 
doing less than full-time FOIA duties. 
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Processing 

Costs 

(At “Initial 
Request” and 
“Appeal” 
levels) 

Examples of 
Costs 
♦Pro-rated 
Salaries 
♦IT Related 
Services 
♦Supplies, etc. 
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Discussion of Other FOIA Activities 
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